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00 00paboTKe NePCOHANBLHBIX JAHHBIX PAGOTHHKOB
MAOY «Cpeansist 061meodpasoBarensnas mkoaa Ne 26» r. Yiaan-Ymd

r.YnasH-yos
1. Obmye nonoxeHus

1.1. Hacrosimee Ilonosxkenne 06 o6paboTke IMepCOHATBHBIX NAHHBIX PaOOTHUKOB (nanee -
Ionoxenne) MAOY «Cpennsia obmeobpasosarensras mkoia Ne 26» r. Vman-Ymo (manee -
Opranusauus) paspabotano B coorsercTsur ¢ TpymoBeiM konexcom Poccuitckoit Deneparyi,
Koncruryuuein Poccuiickoit ®enepaunu, I'paxnanckum kopexcom Poccuiickoit ®eneparuu,
DenepanphbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wmHbopMaumy, HHPOPMAIHOHHBIX
TEXHOJIOTHSAX ¥ O 3amwuTe HHpopMarmmy, DenepansHbiM 3akoHOM oT 27.07.2006 Ne 152-@3
«O nepcoHanbHBIX JaHHbIXY, [IpaBuIaMy BHyTPEHHETO TPYIOBOTO pacopsaka OpraHusarlyiiL.

1.2. Henp paspabotku Ilonoxenus - onpexmeieHue mopsaka o6paboTKH [IEPCOHATTBHBIX
JAaHHBIX PabOTHNKOB OpraHUsalMy U MHBIX CYGHEKTOB NEPCOHATBHBIX TAHHBIX, NEPCOHAIbHbIE
JIaHHBIE KOTOPBIX HOIEKAT 00paboTke, Ha OCHOBAHMM MOJHOMOYMI OmepaTopa;, obecredeHme
3aIUTBl MPaB ¥ CBOOOX 4enoBeka W IPaXJAHMHA, B T.4. paboTHuka OpraHusamuy, npu
06paboTKe €ro MepCOHANbHBIX NAHHEIX, B TOM HYHCIE 3alUTHI HPaB HA HENPUKOCHOBEHHOCTD
YaCTHOH >KM3HH, JIMYHYI0O ¥ CEMeHHYI0 TaiiHy, a TakKe YCTAHOBJEHHUE OTBETCTBEHHOCTH
AOJDKHOCTHBIX  JIML, WMEKOIUX JOCTYH K II€PCOHANbHBIM [aHHBIM, 32 HEBBIMOJHEHHE
TpeOOBaHUE HOPM, PETyIMPYIOIHX 06paGOTKY U 3aLIUTY MePCOHANbHBIX AAHHbIX.

1.3. Tlopanok BBOza B meiicTBue 1 usMenenus Iomoxenus.

1.3.1. Hacrosunee Tlonoxenue BCTymaer B CHIIY ¢ MOMEHTA €TI0 YTBEPIKICHUS JOJDKHOCTHBIM
oM Opranusaimu 1 eficTByeT 6eccpovHo, 10 3aMeHBI ero HOBbIM LloNokeHHeM.

1.3.2. Bce m3menenms B Ilojoxkenume BHOCATCS IIPUKA30M NOJGKHOCTHBIM  JIUIIOM
Oprasuzanuu.

1.3.4. Bce pabortaumkn Opranusauuu OOMKHB! OBITh O3HAKOMJIEHBI C HACTOSIIAM
ITonoxenneM noa pocnucs.

1.3.5. Pexum XOHQUOEHUMAIBHOCTM NEPCOHANBHBIX IAHHBIX CHHMAETCS B cly4asix HX
00€3MYMBAHMA U N0 UCTEYEHMU 75 NEeT CPOKA MX XPAHEHUS, WK MIPOAJIEBAETCA HA OCHOBAHMU
3aKJTFOUEHUS SKCIEPTHON komuccur Oprausaluy, eciiv HHOE HE OIPENEIEHO 3aKOHOM.

II. OCHOBHBIE MOHATUS U COCTAB IIEPCOHANBHBIX JAHHBIX PAGOTHUKOB

2.1. st uene#t Hactosmero II0105KeHIs MCIONB3YIOTCS ClE/IYIOLIHe OCHOBHBIE TIOHATHS:



- TIepCOHANbHbIC JaHHbIE PabOTHHKA - mrobast WHGOpMALMs, OTHOCAIIASACA K NPSIMO MM
KOCBEHHO OIMPENEIeHHOMY UM ONpeNeAeMOMy Ha OCHOBAHNH Takoii ua(opMai pabOTHHKY,
B TOM YmCie ero (pamunus, ¥Ms, OTYECTBO, TOX, MeCAU, Jara W MECTO POXZEHHUs, ajpec,
ceMelHOe, COLANbHOEe, HMYLIECTBEHHOE IIOJIOKEHNE, obpasoBaHue, mpodeccus, MOXONBL
npyras uHbopmars, HeoOxoxuMast pabOTONATENIO B CBSA3H € TPYAOBbIMM OTHOIICHUAM,

- 00paboTKa MEPCOHANBHBIX NAHHBIX — moboe neiicTBue (Omepanus) WM COBOKYITHOCTD
neficTBui (Omepaimii), COBEPIIAEMBIX C HCTIONB3OBAHMEM CPEACTR aBTOMATHU3ALMK MiIu 0e3
JCHO/B30BAHMS TAKUX CPEACTE C IEPCOHAIBHBIMU AAHHBIME, BKJIHOYask cOop, 3amuch,
CHCTEMATM3AIMI0, HAKOIIEHHE, XPaHEHUE, YTOUHEHNE (o6HoBNEHME, U3MEHEHUEe), U3BJICYCHUE,
MCIIONb30BaHMe, Mepenady (pacrmpoCTpaHeHue, TPEeRoCTaBIeHuS, mocTym), 00e3IuunBaHue,
610KUpOBAHNE, YAAICHHE, YHUYTOKCHHE NEPCOHATLHBIX NaHHBIX paboTHMKOB OpraHu3aruy,

- KOH(UIEHIKATEHOCTb MEPCOHATBHBIX NAHHBIX - ONEPAaTOPbl 1 MHBIC AMLA, TIOJyYUBIIUE
JOCTYIl K TepCOHAIbHBIM TaHHBIM, obs3aHbl HE PAcKpblBaTh TPETBUM JMIAM M HE
pacrpOCTPaHsTh NEPCOHATBHbIE TAHHBIC 6e3 cornacusi CyObexTa MepCOHANBHBIX JaHHBIX, €CIH
MHOE He IPeayCMOTPEHO QenepabHbIM 3aKOHOM, :

- PacHpOCTPaHEHHE NEPCOHALHBIX NAHHBIX - NEMCTBUS, HAIpPABJICHHBIE HA PACKPHITUC
NEePCOHANBHBIX JaHHBIX HEONPENETeHHOMY KPYTY JIULL,

- WCIIONB30BaHUE NEPCOHANbHBIX JAHHBIX - NEHCTBUSA (omepauuu) ¢ TEPCOHATLHBIMU
AHHBIMIL, COBEPIIAEMbIE TODKHOCTHBIM JMioM Opranysalyy B UEJsX MPARATHA pelueHuH um
COBEpIIEHMs HHBIX JEHCTBUH, MOPOXKIAOMMAX FOPUANIECKUC HOCNENCTBUSL B OTHOLICHUU
paGOTHUKOB U0 MHBIM 0OPA30M 3aTParvBarOIMiX UX Tpasa 1 cBOGOBI WM MpaBa U CBOOOMBI
APYrUX JIKIL,

- GHOKMpOBaHME IEPCOHANBHBIX ~J@HHBIX -  BPEMEHHOC npexpaigenye  coopa,
CUCTEMATH3AIAN, HAKOIUIGHWS, WCIOIb30BAHMs, DACHpOCTPAHEHNs IEpCOHANBHAIX JaHHbBIX
pabOTHHMKOB, B TOM YMCHIE UX TEPENa|y;

- VHMYTOXKEHHE TEPCOHANBHBIX NAHHBIX - NEHCTBHS, B PE3ylbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTH  COAEP)KaHWE IIEPCOHANPHBIX  NAHHBIX B nHGOPMALIMOHHON  CHCTEME
NEepCOHAbHBIX IaHHBIX PabOTHHKOB X (umn) B PE3yNBTAaTe KOTOPHIX —YHHYITONKAOTCA
MaTepHAaNbHbIE HOCUTENY NEPCOHATIBHBIX NaHHBIX pabOTHUKOB,;

_ OBe3IMuMBAHKE TEPCOHATBHBIX NAHHBIX - MEHCTBUS, B PE3YNHTATE KOTOPBIX CTAHOBHMTECH
HeBO3MOKHBIM  G€3  MCIONb30BAHMS  NONONHMTENbHOM — MHGbOpMALMH  OMPENSTUTH
TIPUHA/JIE)KHOCTD IIEPCOHANBHDBIX AHHBIX KOHKPETHOMY pabOTHUKY;

- OOMENOCTYIHBIE IEpCOHAlbHbIE —MJAHHBIE -  TIEPCOHANBHBIC  JIAHHBIC, OOCTYN
HEOrPaHMYEHHOrO KPyra JIML K KOTOPhIM TPEIOCTAB/ICH ¢ COTIacHA pabGOTHUKA MY Ha KOTOPBIE
B COOTBETCTBHMH C (helepasibHBIMU 3aKOHAMU HE PacTpOCTPaHACTCA TpeGoBaHKe COOIONCHHUS
KOH(HAECHIIMATLHOCTH, ‘ :

- pHbopMaLws - CBeeHrs (COOOMEeHN, [aHHbBIE) HE3ABMCUMO OT (POPMBL UX NPENCTABICHHA,

- HOKyMeHTHpOBaHHas nu(opManys - 3aQuKCHPOBAHHAs HA MATEPUATILHOM HOCHTEJIE ITyTeM
JOKYMEHTHPOBaHUs. HMHQOPMALMKM C PEKBU3UTAMI, IO3BOJLTIOLMMH OMNpENEINTh TaKYHo
MHPOPMALIMIO WK €6 MATEPHAIIbHEIH HOCUTEND.

22. B COCTaB MePCOHANbHBIX AaHHBX paboTrnkoB Opranusanuu BXOAAT NOKYMCHTE,
coepsxalie NHPOPMALMIO O NACTIOPTHBIX NaHHBIX, WHH, CHUJIC, naHHBIX PEKBHU3UTA CYETa B
Ganke (1151 TEpednceHus 3apaboTHON MIaThl U APYTUX BBITLIAT), 0Opa30BaHUy, OTHOLIEHUH K
BOMHCKOH OGSI3aHHOCTY, CeMEHHOM TONOMKEHHHM, MECTe JKUTENIBCTBA, COCTOAHUH 3NO0POBRA, a
TaKKe O IPEbLIYINX MeCTax ux paboThl.

23. KoMIIEKC HOKYMEHTOB, CONPOBOXIAOMNMA TMPOLECC odopmnenuss  TPYAOBBIX
oTHOweHuH paboTHMka B OPraHu3aluy PY €ro MPUEME, IIEPEBOAE U yBOJIBHEHIY.

2.3.1. Hudopmamms, MpeacTaBigeMas pabOTHUKOM INIpY MOCTYIJICHWA Ha paboty B
OpraHusanuio, AODKHA HMETh NOKYMEHTANBHYIO gopmy. Ilpu 3aximodeHHH TPYIAOBOIO




OTOBOpPa B COOTBETCTBMM cO cT. 65 Tpynosoro komekca Poccuiickodt dDemepauuu JuUO,
OCTynaomee Ha paboTy, NPeabsABIsIeT pabOTONATENIO:

- aCMOPT WJIM UHOW HOKYMEHT, YAOCTOBEPAIOIIUIA IMIHOCTb;

- TPYIOBYIO KHWXKy, 32 MCKIIOYEHHEM CIly4aeB, KOI[a TPYHAOBOH JOrOBOP 3aKJIHOMAeTCs
BIIEpBLIE WK PabOTHHUK OCTYNAaeT Ha paboTy Ha YCIOBUSX COBMECTUTENLCTBA, aubo TpynoBas
KHIDKKA Y PAOOTHHMKA OTCYTCTBYET B CBA3H C €€ yTPATON MIIH 110 APYTUM IPUYHHAM,

- CTPaxoBO€ CBUIETENILCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMsA (CHUWJIC),

- cBUIETENbCTBO O npuceoenun MHH,

- DOKYMEHTbI BOMHCKOIO y4eTa - IUI1 BOEHHOOOA3aHHBIX W JIHL, MOMIEXKAMNX BOUHCKOMY
yqery,

- IOKyMEHT 06 00pa3oBaHuy, O KBaNM(pUKALME HIH HANMYUK CIELMAIBHBIX SHAHHH - IPH
MOCTYIIEHN] Ha paboTy, TPeOYIOIYIO CIELHUaNbHbIX 3HAHAA MM CTIEHHANIbHOM TIOATOTOBKH.

2.3.2. Ilpu odopmuenun paboTHuka B OpraHu3auuio MOJDKHOCTHBIM JIMLIOM 3arlOJIHACTCA
yuupuuupopannas ¢opma T-2 «JIuunas kapTouka pabOTHHKa», B KOTOpPOH OTPaKaroTCs
CIEYIOIHUE AaHKETHBIE 1 OHorpaduuecKre NaHHbBIE PAOOTHUKA!

- obmme ceepenus (OH.O. paboTHuKa, HaTa POXIEHMsI, MECTO POXAEHUS, IPAXKTAHCTBO,
o6pasoBanue, mpodeccus, cTax paboTsl, COCTOSIHME B Gpake, MACTIOPTHBIE NaHHBIE);

- CBEJIGHUS! O BOMHCKOM Y4€ETE;

- JAHHBIE O IIpHEME Ha paboTy.

B panbHelimeM B TUYHYIO KAPTOYKY BHOCSTCH:

- CBEJIEHHs O TIEPEBOAX Ha IPYIYIO paboTy;

- ceeaenus 00 aTTecTaluy,

- CBEMIEHMS O NOBBIIEHUH KBATHpUKALINY,

- cBeeHUs O NPOQECCUOHANBHON NEPENIOATOTOBKE,;

- cBeMeHMs1 0 Harpazaax (MOOIIPEeHMSX), ITIOUETHBIX 3BAHUSAX;
- cBenenus 00 oTIycKax;

- CBEEHMs O COL[MAIbHBIX FAPAHTHAX;

- CBEJICHMS O MECTE JXKUTENbCTBA M KOHTAKTHBIX Tenedonax.

233 B Oprasusauyu CO3HAOTCA M XPaHATCS CJEAyoWHe TIpPYyINbl TOKYMCHTOB,
cozeprkaliye JaHHble O pabOTHUKAX B €MHUYHOM WM CBOXHOM BHUIE!

- JIOKYMEHTBI, COZEP)KAIUE NEePCOHAIbHbIE IaHHBIE PAOOTHUKOB (KOMIUIEKCh! IOKYMEHTOB,
CONPOBOXAIOMME Mpotlece ODOPMIEHNMsT TPY/AOBBIX OTHOLIGHWH NpPU TpUEME HA PaboTy,
1epeBone, YBOJBHEHUM; KOMIUIEKC MAaTepHalioB MO aHKCTHPOBAHHUIO, TECTUPOBAHMIO,
pOBENEHUIO cOOECEeNOBaHUi ¢ KAaHAUAATOM Ha JAOJDKHOCTD, HOMIMHHUKM ¥ KOIMHU NMPUKA30B 110
JMYHOMY COCTaBy, JNMYHbBIE feja X TPYIOBBIE KHIDKKM DabOTHHKOB; [eJa, CONEPXaIlue
OCHOBAaHMS K MpPUKa3y [0 JMYHOMY COCTaBy; JeNia, COIEpXKallde MaTepuajbl aTTeCTaluu
PabOTHUKOB, CIYKeOHBIX PACCIENOBAHUI, CIPaBOUHO-MH(POPMAIMOHHBIA OaHK MAHHBIX IO
nepconany (KapTOTeKW, >KypPHaibl); TOMIMHHAKA M KONMM OTYETHBIX, AHAJIUTH4YCCKHX U
CIIPaBOUHBIX MATEPUAJIOB, IEPENaBAeMBIX HOJDKHOCTHOMY yuily Opranusauuu, KOIUM OTYETOB,
HaMpaBIsSEMbIX B FOCYJapPCTBEHHbIE OPTaHBI CTATUCTUKM, HAJIOTOBbIE HHCIICKLIUH, BBILIECTOAIUE
OpraHbl yrpaBjieHus 1 APYTUe YUPEKAEHUs]).

I1I. C6op, 0OpaboTKa U 3aiIUTa NEPCOHANLHBIX NaHHBIX

3.1. [TopsAnoK IONy4eHusI IEPCOHANBHBIX JaHHbIX.

3.1.1. Bce mepcosanbHble OaHHble paboTHuKa Opranu3alud CIeAyeT HOJy4aTk Yy HEro
camoro. Eciu mepcoHanbHbIE AaHHbIE pabOTHYIKA, BOSMOXKHO IOIYYMTh TOJBKO y TpEThei
CTOPOHBI, TO PabOTHHUK NOJDKEH ObITh YBENOMIIEH 00 5TOM 3apaHee M OT HEro JOJDKHO OBbITh
NOJYYEHO ITHCBMEeHHOe cormacue. J{omkHOCTHOEe muuo OpraHM3aluM JOJDKHO COOOLIHTH
pabotuuxy OpraHusallié O HesX, NPEAINOJaraeMblX HCTOYHHMKAX M CIOCODaX MOJYHEHMS



NEePCOHANbHBIX JAHHBIX, & TAKXKE O XapakTepe MONEKAIIUX MOJYICHHIO NEPCOHANbHbIX HAHHBIX
¥ TIOCJIENCTBISIX OTKa3a pabOTHHMKA AaTh NMCbMEHHOE COITIacKHe Ha X II0JIyHeHHE.

3.1.2. Opranusanus He MMeeT IIpaBa TONyYaTh W OOpabaThBaTh NMEPCOHAILHBIC NaHHbIC
paGorayuka OpraHusaluy O €ro PacoBOW, HALMOHANBHON MPUHAJUIEXHOCTH, MONATHHECKUX
B3[JISAAX, PEJUTHO3HBIX WIH (QruiIocodCKux yOEeRNEHHIX, COCTOSHMM 370pOBbA, UHTUMHOH
KM3HM, 32 MCKIIOYEHMEM CIydaeB, HPEAYCMOTPEHHBIX 3aKOHONATEIBCTBOM Poccuiickoi
depepanyn. B ciydasx, HENOCPENCTBEHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOLIEHUH, B
cooTeTcTrH co cT. 24 Koncrurymuu Poccuiickoit ®@enepaun OpraHusaiys BOpase NOJIyHaTh
1 06pabaThIBaTh JAHHBIE O YACTHOMN KU3HM PAOOTHHKA TONBKO C €10 MUCHMEHHOTO COTTIacHs.

OGpaGoTKa YKa3aHHBIX IEPCOHANBHBIX JIAHHBIX PaOOTHHKOB Opranuszanueii BO3MOXHA
TOJIBKO ¢ X cornacus aubo 6e3 UX COrjacus B CIEAYIOIINX CIIy4adx:

- MEPCOHATBHBIE JAHHbIE IBIAIOTCSA OOIIEOCTYIHBIMH,

- [EPCOHAIBHbIE NAHHBIE OTHOCATCS K COCTOSIHHIO 370POBbs PAOOTHHKA ¥ X obpaboTka
HEOBXONMMA JUISt 3AITUTHI €10 JKU3HH, 3HOPOBbS MM MHBIX KM3HEHHO BAXHBIX HHTEPECOB JIM0O0
JV3HH, 30POBbs WK UHBIX XKI3HEHHO BaXKHBIX HHTEPECOB APYIUX JHUIL U MOJIYyICHHE COTIACHs
pabOTHHKA HEBO3MOKHO;

- 110 TPeOOBAHHUIO MOJHOMOYHBIX TOCYAaPCTBEHHBIX OPraHOB B CIy4asx, Mpe1yCMOTPEHHbIX
(benepasbHbIM 3aKOHOM.

3.1.3. Opranusanys BrpaBe o6pabaTsIBaTh NEPCOHATBHBIE JAHHbIE PAOOTHIKOB TOIBKO C HX
MMCHbMEHHOTO COTJIACHS.

3.1.4. IIucbmennoe cornacue paboTHMka Ha OOpabOTKy CBOMX MEPCOHANBHBIX JAAHHBIX
[OJIKHO BKJIXOUATh B CeOs:

- QamMuIMIo, UM, OTYECTBO, aApeC CyOBEKTa MEPCOHANBHBIX AAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIIOILErO ero JIMYHOCTb, CBEACHMs O JATe BhIJAYH YKa3aHHOTO NOKYMEHTA
¥ BbIJABIIEM €0 OPraHe;

- HAWMEHOBaHIE U AApPec OIepaTopa, MOJYHAIOIIEro cornacue CyObekra NepCOHANbHBIX
HaHHBIX;

- e 00pabOTKY MEPCOHANBHBIX IAHHBIX,

- NepedeHb MEPCOHANBHBIX NAHHBIX, HA OOPAbOTKY KOTOPHIX HAETCS COrNacHe CyObekTa
nepCoOHaANbHbBIX NaHHBIX,

- TepedeHb AEHCTBUI C NEPCOHANBHBIMU JaHHBIMH, Ha COBEPIUIEHHME KOTOPBIX HAETCs
cornacue, oblee OMUcaHne NCHoNb3yeMbix OpraHusanueit coco6oB 0OpabOTKH NePCOHANBHBIX
IaHHBIX; :

- CPOK, B TE€UEHVE KOTOPOTO AEHCTBYET COTNIACHE, @ TAKXKE TOPSIIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHUKa He TpeOyeTcs B CIEAYIOMUX CIyYasX:

,- 00paboTKa MEPCOHANBHBIX NAHHBIX OCYHECTBIAETCS HA OCHOBaHMM TPYROBOTO KOJEKCA
P® umu mHOro (QenepaibHOrO 3aKOHA, YCTAHABJIUBAIOLIErO €€ Lelb, YCIOBUS IMOJy4eHUS
MepCOHANBHBIX [aHHBIX M KPYr CyOBEKTOB, NEPCOHANbHbIE NAHHBIE KOTOPBIX IOJUIEKAT
00paboTKe, a TaxKe ONpeeNsIouero nojaHomouns Oprasusanui,

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYLIECTBIISIETCA B LEMSIX HCIOJHECHUS TPYAOBOIO
LOTOBODA,

- 00paboTKa NEePCOHANbHBIX HAHHBIX OCYLIECTBIAETCS MJIA CTaTUCTUYECKUX WM MHBIX
HAYYHbIX L€l IPY YCIOBHK 0043aTEIbHOIO 00E3NMIMBaHMS [IEPCOHANIBHBIX JAHHbIX,

- 06paboTKa MePCOHANBHBIX JAHHBIX HEOOXOMMMA Ul 3alIUThl JKM3HH, 3M0POBbS MM UHBIX
’U3HEHHO BAXKHBIX HHTEPECOB PAOOTHUKA, €CIIU IIOJIYIeHHE €r0 COrIacusi HEBO3MOXKHO.



3.2. Tlopsimox 06paboTKy, epefadn U XpaHeH!s NEPCOHANbHBIX NaHHbIX.

. 321 Paborauk OpraHuzalldd NPEAOCTaBJsACT MOJDKHOCTHOMY JIMHY Opranusauuu
nocrosepHbie ceenenus o cebe. JlomxaocTHOe o OpraHu3anuyd NPOBEPSET TO0CTOBEPHOCTE
CBeleHUil, CBEpAs NAHHbIE, IPENOCTABIEHHbIE PAOOTHHKOM, C HUMEHOIMMUCH Yy paboTHHKA
TOKYMEHTaMH.

322 B coorsercTBia co cT. 86, . 14 TK P® B nensx obecredeHus mpas W CBOOOA
yenoBeKa M TPaXHaHWHA NOJDKHOCTHOE Juuo OpraHusanuu IIpH 00paboTKe MepCOHANbHBIX
JAHHBIX pabOTHMKA TOJDKHBI COOMIONATE Cleyromue o0mue TpeboBanuys:

- 06paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIECTBIATHCA HCKIOYMTENRHO B LEJAX
obecredenysi COBIONEHNs 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COACHCTBUA
pabOTHHKAaM B TPYAOYCTPOHCTBE, OOYIEHUHI ¥ NPOABILKEHUH [10 cnyxbe, obecredeHus THIHOMN
0€30MacHOCT PAOOTHMKOB, KOHTPOJISL KOJMYECTBA M KaueCTBa BBIMOJIHSIEMOW PaboOThl 1
obecrnieyeHns: COXPaHHOCTH UMYIIECTBA,; -

- npu onpeneneHuH obbeMa M CONEpKaHus, 0OpabaTbIBACMBIX NEPCOHATBHBIX NAHHBIX
Oprasusanyst NOJDKHBI  PyKOBOZCTBOBaThCA KoHCTHTYUMEH Poccuiickoit ®enepauny,
TpynosbiM xonexcoM Poccuiickoi Denepannyl 1 HHEIMH denepaabHBIMU 3aKOHAMY,

- Ip¥l MPMHATHE PELIEHMI, 3aTParkBaloMUX UHTEPECH! PabOTHUKA, OpraHusauus He MMEET
paBa OCHOBBIBATHCS Ha NEPCOHANBHBIX NAHHBIX PAGOTHMKA, NOTY4EHHBIX MCKIIOHHTENLHO B
pe3yJIbTaTe NX aBTOMATH3UPOBAHHOK 0OpabOTKM Wil JIEKTPOHHOTO MOy CHIS,

- 3aIMMTa NEPCOHANbHBIX NAHHBIX PaOOTHHKA OT HENPAaBOMEPHOrO WX MCMOJIb30BAHMS MIIH
yTpaTel obecrneduBaercss OpraHusalliell 32 C4eT €ro CPeICTB B IOPAAKE, YCTaHOBJICHHOM
GbenepanbHBIM 3aKOHOM,

- palOTHHMKH ¥ WX IPEACTABMTENM JOJDKHBI ObITH O3HAKOMNEHB! TOJ PaclHCKy ¢
noxymenTamy OpraHu3alyuy, yCTAHABIMBAIOIIAME TOPANOK 00pabOTKY MEePCOHANBHBIX NAHHBIX
paGOTHHKOB, a TaKke 06 UX MpaBax U 0OA3aHHOCTSX B 3TOH 00MaCTH.

3.2.2. Bo Bcex ciy4asx OTKa3 pabOTHMKA OT CBOMX IIPAaB HAa COXPAHCHUE M 3aLIUTY TaHBI
HEAECHUCTBUTENEH.

IV . Tlepenaya u XpaHeHHe NEPCOHAIBHBIX NAHHBIX

4.1. Tlpu mepenadue NMepCOHANBHBIX NAHHBIX PAaOOTHHKA IOKHOCTHOE JMUO OpraHu3aiyu
JOJIKEH COONIOAATh CAEAyINe TpeOOBaHYS:

4.1.1. He cooBarh mepcoHaNbHbIE JaHHble PAOOTHHKA TPeThel CTOPOHE 6€3 MHCHMEHHOTO
cornacusi pabOTHMKA, 33 WCKIHOYEHHeM Cly4yaeB, KOTAa OSTO HEOOXOMMMO B  IENX
TIPERYNPEXIEHHS YIPO3BI KU3HU U 3M0POBBIO PaOOTHMKA, a TAKKE B CIIydasX, YCTAaHOBJICHHBIX
denepanbHbIM 3aKOHOM. ’

4.1.2. He coobmaTh MepcoHAIbHbE NaHHble PabOTHHKA B KOMMEPHECKUX Lesix Oes ero
MUCHMEHHOrO cornacus. O6paboTka MepCOHAIbHBIX HaHHBIX PAOOTHUKOB B LEJIX MPOABHKEHHSA
TOBapOB, paboT, YCIYT HAa PHIHKE IyT€M OCYINECTBIEHHS NPSIMBIX KOHTAKTOB C NOTCHIMATIBHBIM
roTpeduTeNEM’ ¢ TIOMOINBIO CPENCTB CBA3W MOIYCKAETCS TOJBKO C €ro MPEABAPUTEIBLHOTO
COTJIacHs.

4.1.3. IlpeRynpeauTh Jiuil, MOJYYUBIINX IEPCOHANbHEIE JaHHbIE PAOOTHUKA, O TOM, 4TO 3TH
JAHHbIE MOTYT ObITh HCIIONE30BAHM! JUIIb B LEJSIX, /Ul KOTOPBIX OHH COOOIIEHBI, U TpeDOBaTh
OT 9THMX JIHMI[ NOATBEPXKIEHWs TOTO, YTO 3TO MNpaBuiao cobmomeHo. Jluua, noayuuBmIve
nepcoHaNbHBIE — NaHHble  paboTHEKA,  00A3aHBI  COOMIOZATh  PEXMM  CEKPETHOCTH
(xouduaentmansaocty). Jansoe ITosoxeHne He PACIPOCTPAHSETCS HA OOMEH NePCOHATBHBIMH
JaHHBIMU PabOTHUKOB B IOPSIZIKE, YCTAHOBICHHOM (eepanbHbIMY 3aKOHAMH.

41.4. OcymecTBiaTb Tepenady I[EPCOHAIBHBIX NAHHBIX DPabOTHMKOB B  Iperenax
Oprasuzanuy B COOTBETCTBUYU ¢ HacTosammM ITonoxeHneM.

4.1.5. PaspemaTh AOCTYN K IEPCOHANBHBIM JAaHHBIM PabOTHHMKOB TOJBKO CIELHAJIBHO
YIIOJHOMOYEHHBIM JIMIAM, IIPY 9TOM YKa3aHHBIE JIMIA HOJOKHBI MMETh IPABO NOJy4aTh TOJBKO




T€ IMepCOHAJBHBIE JaHHblE PabOTHUKA, KOTOPble HEOOXONMMEI Ml BHINOJHEHHs KOHKPETHOH
Ni1):0.90050%8

4.1.6. He 3anpammusaTh MHQOPMALIHIO O COCTOSHUU 3[0POBbS PAOOTHHUKA, 32 MCKIIOYEHUEM
Tex CBENEeHWi, KOTOpble OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITONHEHMsS DPabOTHMKOM
TPYAOBBIX (PYHKLMH.

4.1.7. Tlepenmasarh MEpPCOHANbHbIE JAaHHbIE DAOOTHUKA IIPENCTABUTENSAM pPAOOTHHKOB B
nopsnke, ycraHoBieHHOM TpynoBeM KojekcoMm Poccuiickoit @denepanuu, U OrpaHUHMUBaTDL 3Ty
MH(POPMALIIO TOTBKO TEMM MEPCOHATBHBIMY JAHHBIME PAaOOTHHKA, KOTOPbIE HEOOXOAMMEI IS
BBITNOJHEHUS YKa3aHHBIMY TIPEACTABUTEISIMU UX QYHKIIUH.

4.2. XpaHeHHE U UCTIONB30BAHNE IEPCOHATIBHBIX TaHHBIX PAOOTHUKOB!

42.1. TepcoHanbHble NaHHbie PaGOTHUKOB OOpaGaTHIBAIOTCA M XpaHATCA B KaOuHeTe
nospKHOCTHOTO Nuna Opranusanum.

4.2.2. TlepcoHanbHbIE JaHHbIE PAGOTHIKOB NEPEJAIOTCS B LIEHTPAIM30BAHHYIO OyXraiTepuio
HA OCHOBAHHM JOTOBODA, C LENBIO pacuera 3apabOTHOH IUIATBI M BeleHMs OyXraarepckoro
ydeta. OO6pabOTKy NEPCOHANPHBIX JaHHBIX paboTHuKOB OpraHusaiyy OCYIIECTBIAET
LEHTpanu30BanHas Oyxraiarepys Kak Ha OyMakHbLIX HOCHUTEILSIX, TaK U B JJIEKTPOHHOM BHJE -
JOKaJbHOM KOMMBIOTEPHOM CETH M KOMIbIoTepHO# mporpamme «1C: 3apmiata u KanpbD.
IlenTpanu3oBanHas Oyxranrepus o0s3aHa COONIONATb YCIOBHE KOH(QUIEHUMATBbHOCTH
NePCOHANIBHbIX TAHHBIX pabOTHUKOB OpraHu3aliH.

4.3. Tlpy NOMy4EeHMH MEPCOHANBHBIX TAaHHBIX HE OT PabOTHMKA (32 MCKIIOUEHHEM CIIy4aes,
eCIM TIepPCOHANbHBIE NAHHBIE OBUIM NPEJOCTaBICHbI NOJDKHOCTHOMY nuuy Opranusanuu Ha
OCHOBaHUM  (enepasbHOrO 3aKOHAa MM €ClHH  IIePCOHANbHBbIE  JIAHHbIE  SABJAIOTCH
OBIEeNOCTYNHbIMY) ~ AOMKHOCTHOE Juno OpraHysanuu [0 Hadajga oOpaboTku —Takux
TMIepCOHANBHBIX JAHHBIX 0053aH IPENOCTABUTh PAOOTHHKY CIEAYIOIYI0 HHPOPMALHMIO!

- HAMMEHOBAHKE ¥ afpec OIEeParopa MK €ro IMPENCTaBUTENS,

- 1eJib 00pabOTKH NEePCOHANBHBIX JaHHbIX U €€ IPaBOBOE OCHOBAHHE,

- IPeAoJaraeMple MOJb30BATENN NEPCOHANBHBIX TaHHbIX;

- ycranoenennble DepepanbHbM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX
JI@HHBIX» IPaBa CyObEKTa MEPCOHAIBHBIX NAHHBIX.

V. JlocTyn X nepCOHANBHBIM IaHHBIM PaOOTHHUKOB

5.1. TIpaBo HOCTYIIA K MEPCOHAIBHBIM TAaHHBIM PAOOTHHKOB UMEIOT:
- nospkHOCTHOE Jimuo OpraHusanuy,
- corpynuuku LlenTpann3oBaHHON OyXralTepuu.

5.2. Pabotauk Opranusanuy IMEET Paso:

5.2.1. Tonyyare OecrnnaTHBIA NOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHE C
HAMM, BKJIIOYas NPaBO Ha Oe3BO3ME3AHOE IONyueHHE KONUH JroOoH 3ammcu, Comepkaiuen
NMepCOHANBHBIE NAHHbIE PAGOTHYKA.

5.2.2. Tpebosare or OpraHu3zaluy YTOYHEHUS, MCKIIOYEHHUS WM MCHOPABJICHUS HEIOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HENOCTOBEPHBIX, HE3AKOHHO TMOJYYEHHBIX WK HE SBJIAIOLIMX
HeoOxonuMbIMU it OpraHu3alyy IepCOHANTbHBIX JAaHHbIX.

5.2.3. Tlonyuars OT HOKHOCTHOTO Juna Opranusalum:

- CBEIIEHUs O JIULAX, KOTOPbIE MMEIOT IOCTYII K IIEPCOHAIBHBIM JaHHBIM UM KOTOPBIM MOKET
ObITH NPEROCTABIIECH TAKOH JOCTYII,

- epedeHb 00pabaThIBAEMBbIX TEPCOHANBHBIX NAHHBIX U UCTOYHMK KX IOJIy4YEHMUS,

- CpOKU 0OpabOTKU MEPCOHABHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHHS,

- CBEIEHUs O TOM, KaKye IOPUINYECKUE TIOCHENCTBUSA U CyObeKTa NMEPCOHAIBHBIX JAHHbIX
MOJKET MOBJIEYb 32 c000i1 00padoTKa €ro NepcoHaNbHBIX NAHHBIX.



5.2.3. Tpebosars m3semenus Opranusanyeli BCeX JHUI, KOTOPbIM pasee Obuin COOOIIEHDI
HEBEpHbIE WM HETONHbIE HEPCOHAIBHBIE JaHHBIE, 000 BCEX NPOM3BEJCHHBIX B HUX
UCKITIOUEHMAX, MCIIPABICHHUSX MM JONOTHEHUSAX.

5.2.4. O6xanoBaTh B yNOJHOMOYEHHBIH OPraH IO 3alIUTE NPAB CyOBEKTOB MEPCOHANBHBIX
[AHHBIX MK B CyAeGHOM MOpsKE HENPaBOMEpHbIC NeHcTBus unu OesmedcTsus OpraHusaniu
1ipy 06paboTKe U 3aLIUTE €ro MEPCOHANBHBIX NAHHBIX.

5.3. Komupopats W fenaTh BBIIACKM IIEPCOHAIBHBIX JAaHHBIX DabOTHMKA pasperiacTcs
HCKIIIOYUTENBHO B CIIy)KEOHBIX LEIIX C IMHChbMEHHOrO pPaspemieHrs TOJDKHOCTHOIO JIMIa
Opranusanuu.

5.4. Tlepenaya naMOPMAIIIY TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IIPH NMMCbMEHHOM COTIaCHU
paGOTHHKOB. ' -

V1. OTBETCTBEHHOCTD 32 HAPYLIEHUE HOPM, PETYIUPYIOMUX 00pabOTKy ¥ 3AIIUTY
NEPCOHAJIbHBIX JAHHBIX

6.1. PaGoruuku OpraHu3alyy, BHHOBHBIE B HAPYIIEHUH HOPM, PEryIMPYIOLINX MOJy4YEHUE,
06pabOTKy ¥ 3aIMUTy [EePCOHAJbHLIX [JaHHBIX pAOOTHMKA, HECYT AMCLUILUIMHAPHYIO
aJIMHHUCTPATUBHYIO, MPAXKOAHCKO-IIPABOBYIO WK YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ benepanbHBIMU 3aKOHAMHU.




